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2. ROLL CALL  
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4. APPROVAL OF MINUTES  
 
 a. 
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5. HOUSING STUDY  
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7. CLOSED SESSION PER STATE STATUE 19.85 (1)(E) - TID #6 - SALE OF PUBLIC 

LAND 
 

 
8. OPEN SESSION - ACTION ON CLOSED SESSION  
 
9. COMMUNICATION AND MISCELLANEOUS  
 
10. ADJOURNMENT  

 



FORWARD NEW RICHMOND 
June 19, 2019 

Meeting Minutes 
 
Summer Seidenkranz called the meeting to order at 12:00 p.m. 
 
Roll call was taken. 
 
Members present:  Summer Seidenkranz, Heather McAbee, Karl Skoglund, Mike Montello, Tom Mews, Rob 
Kreibich. 
 
Others present:  Scott Morrissette (City of River Falls Alderperson), Beth Thompson, Mike Darrow, Lori 
Brinkman, Tom Weinmeyer, Jim Zajkowski, Craig Kittel 
 
Karl Skoglund moved to adopt the agenda, seconded by Heather McAbee and carried. 
 
Tom Mews moved to approve the minutes from the previous meeting dated May 15, 2019, seconded by 
Heather McAbee and carried. 
 
Transition of Chair/Vice Chair Positions 
Beth Thompson thanked Summer Seidenkranz for her hard work and dedication as Forward New Richmond’s 
Chairperson over the past year.  Summer appreciated the opportunity to serve as Chair.  Summer then turned 
the meeting over to the new Chairperson, Heather McAbee.  
 
Housing Study Discussion 
At the May FNR meeting, FNR members discussed a possible housing study for New Richmond.  At that 
meeting, Heather McAbee stated she would reach out to City of River Falls Alderperson, Scott Morrissette, as 
they recently completed a housing study and could offer feedback on the process from their perspective.  Scott 
outlined the findings of their study.  He stated there was value in the study from his perspective.  He said the 
study reinforced City staff’s theories about where their needs were greatest.  Scott also explained the study 
has created confidence in their developers/builders as they can prove that the need is there for more housing.  
Discussion followed.  Tom Mews sees value in inviting townships to participate in a discussion about a housing 
study.  This topic will be on the August FNR agenda (there is no July meeting). 
 
No action needed at this time. 
 
TIF 6 Sign (Richmond Crossing) 
Mike Darrow explained there were no responses to the Request for Proposals for the Richmond Crossing sign.  
Discussion by FNR members took place.  We will take a look at this again in the future; no action will be taken 
at this time. 
 
RECon Update 
Beth Thompson and Summer Seidenkranz attended RECon in May.  There were 34,000 attendees, 1,037 
exhibitors, and 2 million square feet of exhibit space.  Beth and Summer spoke with over 100 company 
representatives and have over 30 contacts they will continue to follow-up with.  Beth and Summer expressed 
that good connections were made. 
 
Economic Development Mid-Year Updates 
Beth went over the numbers of building permits issued, new dwelling units, etc. to date in 2019.  There has 
been over $11 million in residential construction this year and over $2.3 million in commercial/industrial 
construction this year.  There are currently 450 City lots available for building.   
 



Interviews will be held on June 26 with three firms for potential downtown development.  Mike Darrow 
explained we’d like to have two Forward New Richmond members attending the interviews.  The City is 
anticipating a decision by the end of August.   
 
Closed Session 
Mike Montello moved to go into Closed Session by State Statute 19.85 (1)(e), seconded by Summer 
Seidenkranz, and carried. 
 
Open Session 
No action on Closed Session item. 
 
Communications/Miscellaneous 

 There will not be a July FNR meeting. 

 Staff is looking into the possibility of meeting at Philips Medisize for the August FNR meeting. 

 Heather would like the good communication flow from the first year of the Forward New Richmond 
Committee to continue throughout the next year. 

 Tom Mews asked what the minimum setbacks are along the downtown corridor; Beth explained there 
are no minimum setbacks and there is a maximum building height of four stories. 

 
Mike Montello moved to adjourn, seconded by Summer Seidenkranz and carried. 
 
Meeting adjourned at 1:47 p.m. 
 
Minutes submitted by Lori Brinkman. 



 
 

MEMO 

 
Prepared for: FNR 
Staff Contact: Beth Thompson, Community Development Director 
Meeting: Forward New Richmond - 21 Aug 2019 
Subject: Housing Study 
 
BACKGROUND INFORMATION: 
At last month’s meeting, FNR members discussed a housing study for New Richmond, and had a 
presentation from River Falls Councilman, Scott Morrissette, regarding their recent housing study.  
  
With that presentation and discussions, City staff has moved forward with preparing a RFP for a 
Housing Study (the draft RFP is attached).   
  
City staff also did some additional research on grants for Housing Studies.  We found only one grant 
that would be applicable.  The grant is called the Community Development Block Grant – Planning 
(CDBG) Program.  Below are general details:  
  
Planning grant funds support community efforts to address improving community opportunities and 
vitality.  Examples of eligible projects include the development of comprehensive plans, community 
development plans, and small area and neighborhood plans.  Grants are limited to projects that, if 
implemented, meet a CDBG National Objective. 
The purpose of the CDBG-Planning (CDBG-PLNG) grant program is to assist in writing plans that 
address major local economic or community development proposals or unexpected economic 
activities that adversely impact the community. Not less than 90% of the funds awarded shall meet 
the National Objective of benefiting low- and moderate-income (LMI) persons. Planning grants will be 
awarded at up to a 2:1 ratio (i.e., maximum $2 CDBG for every $1 Grant Match) in amounts up to 
$50,000 for community-wide or neighborhood-, district- or site-specific planning and strategic 
development. 

• How to Apply: CDBG-PLNG applications are submitted to the Division of Energy, Housing 
and Community Resources. A pre-application meeting or conference call with Division staff is 
required prior to applying. Applications are accepted on a continuous basis.  Awards are 
contingent upon eligibility and CDBG-PLNG funding availability. Application materials and 
submission instructions should be carefully reviewed prior to applying for CDBG-PLNG funds. 

• Review Process: DOA reviews each Application for eligibility and completeness. Successful 
Applications must meet a CDBG National Objective and Planning activity eligibility criteria (in 
accordance with HUD program regulations). Applications that are approved through the review 
process will be awarded State CDBG-PLNG funds if funds are available for the given program 
year. 

• Award Process: Applicants with successful applications that are awarded funding receive an 
award letter which documents the next steps required to accept and execute a Grant 



Agreement (i.e. contract) with the State of Wisconsin. Applicants that are not awarded funding 
will be contacted and notified with a written decision. 

• Next Steps & Requirements:  Community grant administrators will be required to attend 
Implementation Training. 

 
RECOMMENDATION: 
City staff recommends moving forward with the Housing Study RFP in 2019, and based on the results 
of the RFP starting the study in the first quarter of 2020. Staff is also recommending moving forward 
with the Community Development Block Grant – Planning (CDBG) Program.   
 
ATTACHMENTS: 
Housing Study RFP Draft 
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REQUEST FOR PROPOSAL 
COMPREHENSIVE HOUSING STUDY AND NEEDS ANALYSIS 

RFP Issue Date: _ _ _ _ _ _ _ _ _ _ _ _  
Proposal Due Date: _ _ _ _ _ _ _ _ _ _  

 

 
General Information 
The City of New Richmond, Wisconsin, is soliciting proposals for a Comprehensive Housing Study and Needs Analysis.  
New Richmond is a growing community of 9,070 people in the Twin Cities metropolitan statistical area and has 
prospered as a family oriented community with a small-town friendly atmosphere.  The quality, variety and 
appearance of our housing stock provides a positive image that shows New Richmond cares about its sense of place.  
The extent to which our residents are adequately housed and the fact that housing choices are available to all levels 
of need and income are crucial factors in the City’s overall wellbeing.  The purpose of this document is to outline 
the requirements and procedures for receiving formal written proposals for the development of a Housing Study 
and Needs Analysis. 

 
As a reference, our housing statistics over the past five years are as follows:   

 

 

 

 

 

 

 

 

 

 
 

2015 

Single Family   21 dwelling units 

Two-Family  35 dwelling units 

Multifamily    0 

Total Dwelling Units  56 

2017 

Single Family   55 dwelling units 

Two-Family  44 dwelling units 

Multifamily    3 dwelling units  

Total Dwelling Units  102 

2018 

Single Family   97 dwelling units 

Two-Family  46 dwelling units 

Multifamily  14 dwelling units  

Total Dwelling Units  157 

2016 

Single Family   41 dwelling units 

Two-Family  16 dwelling units 

Multifamily    0 

Total Dwelling Units  57 

2014  

Single Family   11 dwelling units 

Two-Family    4 dwelling units 

Multifamily  52 dwelling units (apartment building) 

Total Dwelling Units  67 

As of June 30, 2019 

Single Family   40 dwelling units 

Two-Family  38 dwelling units 

Multifamily    0   

Total Dwelling Units  78 
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Project Summary 
The results of this Housing Study and Needs Analysis will help decision makers, stakeholders and community 
members develop a meaningful sense of the housing market as well as an understanding of key housing issues 
unique to New Richmond.  The study is intended to offer community leaders and stakeholders a basis for formulating 
community-specific housing priorities and policy alternatives. The study and needs analysis will have 5/10/15 year 
projections.  The completed study and needs analysis will be in a format that can be updated as needed. 

 

 

Scope of Work 
The  area  to  be  surveyed  and  studied  shall  include  the  City  of  New Richmond and adjacent townships.  The 
City also has as part of its Comprehensive Land Use Plan an Urban Area Boundary (one and one half mile outside 
the City limits) and it shall be evaluated as part of the New Richmond Market.  The City will rely on your 
professional expertise to guide the process including the development of a logical and appropriate scope of work.  
In general, the scope of work should include the following components. 

 
1.           Analysis of Demographic Growth Trends/Projections and Characteristics 

• Population and household characteristics 

• Employment including job growth projections, industrial/economic expansions, and wage data 

• Age distribution 

• Income 
2. Analysis of Characteristics of Existing Housing Stock 

• Unit type 

• Age and condition 

• Value 

• Vacancy rate 

3. Analysis of For-Sale Markets 

• Housing values 

• Sales data 

• Subdivision data 

• Information on pending developments 

• Interview with realtors 

• Other information deemed relevant to the for-sale housing market 

4. Analysis of Market Rate Housing Demand 

• Low-income 

• Moderate-income 

• High-income 

• Seniors 

5. Analysis of Existing Rental Market 

• Number of rental properties 

• Rents and vacancies 

• Single family conversions 

• Student rentals 

• Work force housing 

• Pending developments 

• Interview local landlords on rental housing needs and issues 
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6. Analysis of Rental Demand 

• Single-family 

• Market rate plus 

• Student housing 

• Income eligible rentals 

7. Analysis of Rental Demand for Senior Market 

• Rents, vacancies, services and amenities 

• Resident profiles 

• Information on pending developments 

8. Analysis of Special Housing Needs 

• Assisted Living 

• Skilled Nursing 

• Memory Care 

• Community Based Residential Facilities (CBRF) 

• Homeless 

• Disabled persons 
9.           Recommendations 

• Summary review of findings 

• Identification of market demand based on analysis of above identified components 1-8 

• Identify current gaps that exist in terms of type and/or price range 

• Present locations of needed housing types 

• Changes to existing policies/ordinances affecting housing development 

• Management strategies for policy and decision makers 

 

 
Submittal Requirements 
Proposals must be provided electronically.  Proposals must be clear, succinct and not exceed 15 pages, excluding 

any addendum attachments.  Only complete submittals will be considered for evaluation. All proposals and 

attachments will become part of the public record. Proposal content must include the following: 
 

1.   Cover Letter. 

2.   Firm Description. Describe your firm’s areas of expertise, type of organization, length of time in business, 

number of employees, and other information that would be helpful in characterizing the firm. 

3.   Project Team. The names and qualifications of personnel in the firm who have worked on similar projects 

and would be made available to work on this project. Provide any specialized experience details as they 

pertain to this project. Identify the Project Manager who will be responsible for the day-to-day management 

of project tasks and who will be the key point of contact with the City. Identify any sub-consultants (if 

proposed) and describe their role(s) in the project. 

4.  Scope of Work. Provide a succinct, but detailed, description of the process and product that would be 

delivered based on the Scope of Work section of this RFP. 

5.   Project Schedule and Budget. Submit a schedule, itemized by task, for completing the scope of work. 

Include a comprehensive and detailed budget listing all costs, fees, and reimbursable fees to be incurred 

as a part of your proposal, correlated with staffing, task and hourly breakdowns provided in your scope of 
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work.  All costs for this project must be included in the submitted proposal. 

6.   Work Samples. Provide digital copies of two example work products that most closely match the 

product desired in this RFP (web links preferred if available). 

7.   References: Identify three (3) references from similar projects, including current contact information. 
 

 
Proposals must be submitted electronically by 4:00 p.m. on ______________, to be considered. No amendments 
to proposals will be accepted after this time.  The City of New Richmond reserves the right to accept or reject any 
or all proposals.  Submit electronic proposals to: 
 
Mike Darrow 
City Administrator 
City of New Richmond 
156 East First Street 
New Richmond, WI 54017 

  mdarrow@newrichmondwi.gov 

 

  All costs incurred by the consultant in the preparation of the response to this solicitation, including presentations 
  and/or participation in interviews, shall be borne solely by the respondent.
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  Consultant Selection and Evaluation Process 
The City anticipates utilizing the following selection committee to make a recommendation to the City Council. 

 
• Mike Darrow, City Administrator  

• Noah Wiedenfeld, Director of Planning 

• Beth Thompson, Community Development Director  

• Rae Ann Ailts, Finance Director 
 

Each proposal will be evaluated based on its own merits. At a minimum, consultants should possess the following: 
 

• Demonstrated understanding of the requirements of this project and concerns of the City of New Richmond 

• Experience in leading collaborative processes with public and private stakeholders 

• Proven success of other projects 
 

Other factors to be considered will include but not be limited to the following: 
 

• Demonstrated ability to provide timely and quality deliverables 

• Experience of the project team and sub-consultants proposed to work on the project 

• Customer satisfaction and references 

• Value of service relative to proposed costs 

• Quality and completeness of proposal 
 

The City reserves the right to: 

• Qualify, accept, or reject any or all proposals as deemed to be in the best interest of the City 

• Accept or reject any or all proposals and to waive irregularities or technicalities in any proposal when in 

the best interest of the City 

• Accept or reject any exception taken by the proposer to the terms and conditions of the RFP 

 
Consultant Selection Schedule 
The following is the proposed schedule and key dates for finalizing a consultant contract.  All dates are subject to 

change. 
 

• RFP Issued: ________________ 

• Proposal Deadline: ___________________  

• Review of Proposals: ______________________ 

• Interviews (if the City elects to conduct interviews): ___________________ 

• Resolution authorizing Contract by City Council: ______________________ 

 Project Commencement: ______________________________ 
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MEMO 

 
Prepared for: FNR 
Staff Contact: Beth Thompson, Community Development Director 
Meeting: Forward New Richmond - 21 Aug 2019 
Subject: Economic Development and Business Updates 
 
BACKGROUND INFORMATION: 
Building and Zoning Update:  
Period ending July 31, 2019 
  
Number of Permits    314 
Number of Inspections 1,265 
Number of New Dwelling Units      90 
    
Residential Construction Value $15,987,299 
Commercial Construction Value  $  3,246,421 
  
Economic Development Updates: 

Dance Explosion - If you haven't had a chance to drive through the Business and Technical 
Park, please do so.  This new building is really nice.  Shannon Wisemiller and her crew plan on 
being in their new facility sometime this month.  

  
New Richmond Professional Building - There was an application received for site plan and 
stormwater for a new 11,000 sq. ft. professional building directly off of Highway 64 and North 4th 
Street.  This facility will go before the Plan Commission in August.  Based on approval, they will 
take out the building permit and start yet this year.  
  
Beth's Jewelry Shop - There has been a building permit pulled to expand Beth's Jewelry Shop 
from 500 sq. ft to 1,200 sq. ft.  Beth will be adding more square feet, and new wall and door to 
separate her business.  
  
Forward New Richmond (FNR) - FNR will meet on August 21st and will discuss a possible 
Housing Study, an Industrial Land Study completed by Cedar Corp., along with some additional 
information.   

  
Recent and Upcoming Ribbon Cuttings - August 9 at 3:00 p.m. at Wild Badger, August 16 at 
3:30 p.m. at Angela Olson Law Office., and September 5 at 4:30 p.m. at Dance Explosion. 
  



Phillips Medisize - Staff has been trying to contact the manager at Phillips to set up a meeting to 
discuss future development.  To date we have been unable to connect with Cory Larse.   
  

Impact Fee Update: Below is a comparison of 2019 vs 2018 Impact Fees collected. 
  
Fees  2019 2018 
SAC Charges $84,108 $93,488 
Water Facilities Fees $84,08 $93,488 
Transportation Fees $97,900 $106,250 
Municipal Fees $65,326 $70,898 
Park Fees $37,135 $33,455 
  
 

Page 2 of 2


	Agenda
	4. a. Minutes from June 19, 2019, Meeting
	5. a. Housing Study Memo and Draft RFP
	Housing Study RFP Draft

	6. a. Economic Development and Business Updates - Pdf

